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Submitting an Authorization Request for Expert Services 
 

Attorneys must seek advance authorization to use all non-interpreter expert service providers.  
In the past, attorneys filed these requests as ex parte motions.  With eVoucher, all requests for 
expert services will be made in eVoucher, and should not be filed in paper or in CM/ECF. 
 
(Note: Attorneys should contact the Court’s staff interpreter for any request for interpreter 
services pursuant to LR Gen 108.  If the Court’s staff interpreter cannot accommodate your 
request, you may spend up to $800 without prior authorization from the Court.  After $800, you 
would need to request advance authorization for any additional interpreter-related costs.) 

 
 

After logging into eVoucher, click on the representation in the Appointments List on the 
Home screen. 

 
  

After clicking on the appointment, select the Create link in the AUTH box in the Create 
New Voucher column on the left-hand side of the screen. 

 

 
 

The Basic Info screen will open, which displays the case and attorney information. 

 

Step 
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U.S. District Court for the District of Rhode Island   Authorization for Expert Services 

 
Complete the information in the blue section at the bottom of the screen: estimated 
amount, basis for estimate, service type, and name of service provider.  After you have 
entered this information, click Save.  (Important:  eVoucher does not autosave, so 
attorneys should click save frequently to prevent entries from being lost.) 

 
 

Click the Supporting Documents tab on the top of the screen, or click Next on the 
progress bar at the bottom of the screen. 

 
 

On the next page, attach an explanation for the service provider request by clicking the 
Browse button to locate your file.  Note:  All documents uploaded in eVoucher must be 
in PDF format. 

 
Add a description of the attachment, and click Upload. 

 

 
The attachment and description will be uploaded and appear in the bottom of the Description 
section. 
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Click Save. 
 
 
 
  Click Next to open the Confirmation screen. 

 
 
 

Check the box to swear and affirm to the accuracy of the voucher. The voucher will 
automatically be time stamped.  In addition, you may include any notes to the Court in 
the Public/Attorney Notes field.   
 
 
Click Submit to send to the Court. 
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A confirmation screen will appear indicating the previous action was successful and the 
Authorization Request has been submitted. 

 
 

Click Home Page to return to the home page.  The Authorization Request will now 
appear in the “My Submitted Documents” section on the home screen. 
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